Site Equipment Failure Report (SEFR)

1. One report per instrument.

2. Complete heading information.

3. Description of Fault:  Enter a description of the fault.  Be very descriptive and detailed.  Note lights, voltages, resistances, test results, data, etc 

4. Trouble Shooting Undertaken:  Enter any trouble shooting undertaken.  Please note, if an instrument has been disassembled for troubleshooting or repair. 

5. Suggestions:  Enter any suggestions for making the instrument perform better offshore.

6. EFR No.:  This is for the Tech Shop to enter.  Do not enter a number.

7. Attach the completed Report to the faulty equipment.  Use the plastic sleeve to protect the paper.

8. Attach a Red Faulty Tag to the faulty equipment.

9. The Red tag should include the Technicians name, date, and brief description of the fault.

10. If possible, a copy of the SEFR should be included with all paperwork turned in at the debrief with the Project Manager.

11. A digital copy of the SEFR is located on the site laptops.

SEFR Contents:

4 Blank SEFR forms

4 Red Faulty  Tags

4
Sheets Protectors

